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Abstract

This template describes the required formatting for papers for submission to JCSE. It is also a valid document template, and can be used as the basis for producing a new paper. This template was revised in September 2020 to account for the changes to the submission process. Please check on the JCSE web site to ensure that you are using the latest version.

Keywords: You must provide a list of keywords that identify the document. The keywords should be selected at the time that the paper is submitted so that they are selected from existing keywords where possible.
Introduction

JCSE is provided without charge to authors or readers. In the longer term we hope to achieve some income to support the Journal by advertising, but at present it is edited and published as a ‘spare time’ activity. In order to reduce the time that it takes to publish papers, and thereby improve the speed of publication, we require authors to follow the rules in this template, which will permit easy conversion to a consistent PDF format for publication. Authors may be asked to resubmit documents that do not match the JCSE format, and there are a number of rules that you should adhere to in order to produce a document that converts successfully:

The Rules

· Use title case for headings (i.e. capital first letters except for common words such as ‘of’ and ‘the’); do not use UPPERCASE for anything other than acronyms.

· You may use bold, italic, subscript or superscript.

· You may use bookmarks and references to bookmarks.

· You may use endnotes and footnotes and cross references to endnotes and footnotes.

· Include all figures and tables in the text, normally where they are first referenced. 

· You may include bitmapped images (e.g. scanned photographs), Word drawings, Word equations and graphs or tables based on embedded Excel spreadsheets.

· Be careful when preparing images for incorporation in your document. JPEG images use lossy compression, which introduces artefacts into the image – these are not usually visible in photographs, but they can be very unsightly in images with only a few colours, such as line drawings or graphs. Therefore avoid using JPEG for this type of image (most other image formats will be satisfactory), or if you have no choice, try to use as high an image quality as possible in order to reduce the visibility of the artefacts.

· Do not include captions in images (instead use normal text under the figure), and do not include ‘spare’ white space around the borders of images – these make the resulting PDF file larger than it need be.

· You may include numbered or bulleted lists. 

· The header and footer on each page are used to incorporate journal information. Do not use this area (except for the page number as indicated below).

Language

It is generally expected that papers submitted to JCSE are written in English, but this is not a requirement. Papers written in languages other than English must have copies of the abstract and figure captions in English (as well as the language of the paper). It is strongly recommended, but not required, that an English translation of all of the text is also included. Papers written in uncommon languages are likely to have much longer times for review and lower readership. For papers that are not written in English it is essential that authors provide names and email addresses of reviewers who are competent to review papers in the relevant language. 

Papers submitted to JCSE are not edited to improve the language and reviewers are specifically told that it is not their responsibility to correct the language (although they should indicate text that is unclear) – this is partly to save editorial costs, and partly because we do not believe that a copy editor can increase the information content of the text (if the text is difficult to understand the editor is just as likely to misunderstand it as anyone else). It is therefore very important for authors to produce the most accurate text that they can.

Layout of the Paper

Paper Size and Margins

The paper size should be A4, with 3.5 cm top and bottom margins and 1.8 cm left and right margins.

Heading and Text Font

The preferred font for JCSE is Lucida sans Unicode, but any suitable font is permitted. If the paper is based on this document as a template, then use the text styles indicated below to obtain a consistent appearance.

JCSE Logo, ISSN Number, Volume and Paper Number

The paper starts with the journal information in the page header. This is added to the paper by the JCSE system, and authors should leave the header and footer blank, other than the page number, which should be centred and placed at least 3 cm above the bottom of the page (this implies that there is no margin between the page number and the top of the footer area – this is set correctly in this template). 

Title and authors

The first element of the paper is the Title (in ‘Title’ style in this template), then the name(s) of the Authors (in ‘Author Names’ style), and, on a new line and in ‘Address’ style, the address and email address (Word will usually convert this to a Hyperlink – this is as required). If there is more than one author, indicate the corresponding author unless this is the first in the list of authors. If authors come from more than one establishment, place each address on a separate line, and use superscripted numbers to indicate which authors come from which address.

Abstract

The paper must start with an abstract. The Abstract heading should be in ‘Heading 1’ style, and the text (as with all body text) should be in Normal style.

Keywords: A list of keywords or phrases must be provided. 

Headings and subheadings

Following the Keywords the organisation of the paper is up to the author, although the conventional Introduction, Experimental, Results, Discussion, Conclusions, Results, Acknowledgments, References structure has much to recommend it.

First level headings should use the Heading 1 style, second level headings Heading 2 etc. It is not generally recommended to go below Heading 3.

Converting Original Documents

If you have already prepared your paper, it is not required to modify it to match the recommended template (this document), but please ensure that the top and bottom margins are sufficient to avoid the header and footer added by JCSE (check this when you submit your PDF file).

References

References should be numbered in order of appearance in the text, and listed at the end of the text. The reference in the text should use the form '... Bloggs [1] ...'. The listing at the end of the document should use the form

[1] ‘Rare events in pitting corrosion’, J. Bloggs, Journal of Unlikely Events, 12, 5, pp6-12, 2000. 

where 12 is the volume number and 5 is the issue number. We do tolerate other referencing styles, but they must be consistent.

When there are multiple authors we prefere the use of “First Author et al.”  in the main text, with all authors listed in the reference list.

We prefer the inclusion of paper titles, but this is not required.

The Submission Process

There are several stages to the submission process. While these are similar to conventional publication, authors have a rather larger part to play in JCSE, and you are asked to take careful note of these instructions in order to avoid problems with your submission. These instructions have been derived from the corresponding page on the JCSE web site – the web site is likely to be updated more frequently than this document, and you should check it carefully before submitting your paper.

1. Once you have prepared the paper, it should be saved as a PDF file using a suitable program. Most modern word processors can save, export or print to PDF files, but if you don't have a suitable program, then there are a number of free programs available. For Windows we have used CutePDF and PDFCreator, while on Linux the standard program is Ghostscript. The open source programs Open Office and LibreOffice can also print directly to PDF files without additional programs, as can Word 2007 and later. If the program has selectable options for print quality, then chose a ‘high quality print’ option if possible. If possible the PDF file should conform to the ISO standard PDF/A-1, or the equivalent V1.4 format. We can now process later formats, but the conversion is not guaranteed to be reliable, and the resultant PDF file will need careful checking (by you!). 

2. Check on the size of the file that is produced – currently we have a size limit for file uploads of 10 Mb, if your file is larger than this (at the time of writing no PDF files on JCSE are larger than 10 Mb), then please contact JCSE Admin for advice. You should also contact JCSE Admin if you want to include additional features, such a videos, program files etc in your paper. 

3. Make sure that you are registered on the JCSE server. If possible your co-authors should also be registered. 

4. Complete the submission form on http://www.jcse.org/submission_form.php. Make sure that you specify the file to be uploaded (the PDF file that you produced in step 1) before you press the submit button. 

5. The file will have the JCSE header and footer overlaid automatically, and when this has been completed you will be able to view the resulting file to check it and modify it if necessary (by uploading a revised version) and then approve it for publication. You will not be permitted to modify the paper after you have approved it for publication (since the referees must have a fixed document to review), so please check it carefully. Note that, unlike many print journals, you will not normally be permitted to modify the preprint before it is published as a paper (unless changes are required by the reviewers). This is done to ensure that the published paper is exactly that which has been reviewed.

6. Once you have approved the paper, it will be passed to an editor for a check (this is to prevent non-permitted material from being published and to check that the quality is acceptable - it is not a technical review), after which it will be published in the form of a preprint.

7. A number of reviewers will be invited to review the paper - these will normally be selected by the Associate Editor looking after your paper, but you may also suggest alternatives. This is particularly important if the paper is written in a language other than English. In addition anyone reading the preprint may comment on the paper, including rating its scientific merit.

8. Once sufficient responses have been received from the invited reviewers, the paper will be considered for publication.

9. If approved for publication without modification, the original PDF file will have a revised overlay added to indicate that it is fully-published, and it will be referred to as a paper rather than a preprint. Readers will still be able to make comments on the paper - registered authors will be informed of these comments, and may reply if they wish. For this reason it is important that you keep your registration information, particularly your email address, updated. Authors may submit a revised version of a paper if they wish – this is treated in essentially the same way as a new publication, except that it will substitute for the original paper, although the original version will remain available to maintain the integrity of the record.

10. If the outcome of the review is that the paper requires modification before publication, authors will be invited to submit a revised paper - this will follow essentially the same process as above, and the paper will be subject to further review, normally by the same reviewers. The Editor may optionally decide to remove the preprint while waiting for the revised paper, and authors may also choose to do this.

11. If the outcome of the review is a recommendation that a paper should not be published, then the preprint will be removed.
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